EDUCATIONAL ASSISTANCE CONTRACT
REIMBURSEMENT FOR EDUCATIONAL EXPENSES

Pursuant to the authority provided in Section 37-101-293, Mississippi Code Annotated, as amended, this agreement is entered into by and between the insert agency name here (hereinafter referred to as "Agency"), an agency of the State of Mississippi and insert Recipient name here (hereinafter referred to as "Recipient") who is currently employed and has been employed with the Agency for at least three (3) years, or will be working with the Agency,  at the time of application for part-time graduate level education in a particular profession deemed by the administrative head of the Agency to meet a critical need within the Agency. This Agreement does not contemplate paid educational leave but is limited to the reimbursement of educational expenses as defined herein.

In consideration of the mutual promises contained herein, the parties agree to the following terms and conditions:
1. Recipient agrees to attend  Click or tap here to enter text. for the period beginning Click or tap here to enter text. and ending Click or tap here to enter text.to pursue a course of study in Click or tap here to enter text., and has been accepted for such course(s) of study.
2. Agency agrees to reimburse tuition and fees in the approximate amount of $0.00  and book fees in the approximate amount of   $0.00  (collectively “educational expenses”) upon Recipient’s submission to the Agency of documentation to establish Recipient’s successful completion of the approved course(s).  Successful completion is defined as a final grade of "C" (2.0) or higher.  Within sixty (“60”) days after successful completion of the approved course(s) of study, Recipient shall submit the following to the Agency: an academic transcript and receipt(s), billing statement(s), or other documentation substantiating the educational expenses paid by the Recipient.  Untimely submission may, at the discretion of the Agency, result in forfeiture of the right to reimbursement. 
3. Recipient agrees to work as an employee of the Agency for a period of Click or tap here to enter text. months beginning Click or tap here to enter text. and ending Click or tap here to enter text.  after completion of the course of study. If Recipient is currently subject to an active and ongoing agreement for educational expenses, the Agency may, at its sole discretion, allow the terms of this Agreement to run consecutively with the existing agreement.
4. The time periods and dollar amounts set forth in paragraphs one (1) through three (3) are subject to change dependent upon the actual course work completed, length of time needed to complete the course work, and whether Recipient is a full or part-time student.   Nonetheless, Recipient's progress shall be evaluated annually, with the time periods and dollar amounts adjusted at the time, if necessary, by a written amendment to this Agreement.  
5. If Recipient does not work as an employee of the Agency for the period of time specified herein the Agency shall be relieved of all financial obligation required hereunder to reimburse Recipient tuition, book fees and any other educational expenses. Furthermore, Recipient shall be liable for repayment to the Agency of the pro-rata amount of the covered educational expenses for the period of time remaining. 
6. If Recipient fails to successfully complete the approved course work or withdraws from school at any time before completing the course of study, the Agency shall be relieved of all financial obligations required hereunder to reimburse Recipient tuition, book fees and any other educational expenses.   
7. If the Recipient obtains or receives any scholarship, grant, or stipend that covers all or part of the educational expenses described herein, the Agency’s financial obligation shall be limited to the outstanding portion of the unpaid educational expenses, not to exceed the amount specified in this Agreement.  
8. This Agreement may not be assigned by either party. Any agreement between the Recipient and a third party shall have no effect on this contract. 
9. The administrative head of the Agency may cancel and terminate this Agreement upon such cause as he or she deems sufficient. Notification shall be given Recipient by forwarding the same via first class mail, postage prepaid to the following address Click or tap here to enter text..
10. The award and administration of educational assistance shall be in accordance with the policies and procedures of the State Personnel Board and the Agency, which are incorporated herein and made a part of this Agreement.
11. Additional terms and conditions, if any, are contained in Exhibit "A" attached hereto.
12. Any modification or amendment to this agreement shall only be made in writing and approved by the parties hereto.



Agreed to this the  	day of 	, 20 	.




   Employee/Recipient





Subscribed and sworn to before me this the  	day of
 	, 20 	.




Notary Public




This agreement is acknowledged and accepted by the Executive Director this the  	day of
 	, 20 	.




   Executive Director
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