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REGISTRATION FORM  
Administrative Services Certification Program, Basic Supervisory Course, Certified Public Manager® Program, Executive 

Services Certification Program, and Human Resources Certification Program 

Check One: (Please check only one certification program per registration form) 

     Administrative Services Certification Program (ASCP) 

ο  Level I        ο  Level II         ο  Level III     
ο  Basic Supervisory Course Program (BSC)  

        Certified Public Manager® Program (CPM)   
ο  Level I        ο  Level II         ο  Level III        ο  Level IV      ο  Level V        ο  Level VI 

     Executive Services Certification Program (ESCP) 

ο  Level IV        ο  Level V         ο  Level VI     

       Human Resources Certification Program (HRCP) 
ο  Level I        ο  Level II        ο  Level III       ο  Level IV       ο  Level V  

FOR MSPB USE ONLY 
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___________________________________
___________________________________
___________________________________
___________________________________
___________________________________
___________________________________ 

PREFERRED SESSION DATES 

FIRST CHOICE: (Note: For BSC indicate session number) 
 
 

SECOND CHOICE: (Note: For BSC indicate session number) 
 

PARTICIPANT INFORMATION 

Dr. /Mr. /Ms. /Mrs.       Last Name:                                     First Name:                                           Middle Initial:                                                                                                                    
 

Name Preferred on Name tent: 

Access Channel for Employees (ACE) Identification Number: 
 

Home Telephone Number: 
 

Home Address: 
 
 
 
 

Zip Code: 
 

EMPLOYMENT INFORMATION 

Name of Agency: 
 

Division or Facility (If applicable): 
 

Work Address: 
 
 

Zip Code: 
 
 

Email Address: 
 
 

Job Title: 
 
 

Work Number: 
 

Fax Number: 
 

Are you a Supervisor? 
ο  Yes        ο  No 
 

Years in Government: 
 

Years in Current Job: 
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APPROVAL SIGNATURES 

Participant Signature: 
 

Date: 
 

Supervisor Approval: 
 

Date: 
 

Organization Approval/Certifying Official: 
 

Date: 
 

Organization Training Coordinator: 
 

Date: 
 

The Mississippi State Personnel Board Office of Workforce Development is committed to the principle of affirmative 
action and shall not discriminate against otherwise qualified persons on the basis of race, color, religion, sex, age, 
national origin, disability, or veteran's status in its admission, facility and program accessibility or services. 

 
ADDRESS:  Mississippi State Personnel Board, Office of Workforce Development 
   Regions Plaza Building, 210 East Capitol Street, Suite 800, Jackson, MS 39201 

FAX NUMBER: (601) 359-2717  
 

Please refer to the Mississippi State Personnel Board website at www.mspb.ms.gov for more information. 
 

• Administrative Services Certification Program, Executive Services Certification 
Program and eLearning  
Tocarra Gettis, MSL 
Director of Administrative Services Staff and eLearning Programs 
Phone: (601) 359-2731   Email: Tocarra.Gettis@mspb.ms.gov 
 

• Basic Supervisory Course and Human Resources Certification Program 
Jennifer Jasper, MPA, CSM  
Director of Basic Supervisory and Human Resources Certificate Programs 

               Phone:  (601) 359-2761  Email: jennifer.jasper@mspb.ms.gov 
 

• Certified Public Manager Program® and CPM with Excellence 
Shondra Houseworth, MBA, CPM 
Director of the Mississippi Certified Public Manager® and CPM with Excellence Programs 
Phone: (601) 359-2715  Email:  shondra.houseworth@mspb.ms.gov 
 

• Professional Development 
Tori Whitley, MBA, Director of Professional Development Program 
Phone:  (601) 359-2768  Email: tori.whitley@mspb.ms.gov 
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